
Portal login and sign up procedures for Trainees

Step  1: copy the link provided  or open the link provided
Step 2: Paste the copied link to your browser and open it / click go

For further steps see the guidelines on the next page
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Paste the copied the link here then press enter 

Step 3: Click 
signup
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Step 4:Click 
DropDown and 
select Student
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Sep 4.
Selected should be 
student
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Step 5: Key in 
Full admission number
e.g AEET/0000/J23

Step 6: Key in 
Your Email Address

Step 7: Key in 
Correct telephone Number

Step 8: Key in 
Password and Retype

«Step 9: Click Submit

«
Go to your email you will find the confirmation email 
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Step 9: Click verify 
to verify your account

This will redirect you to the portal
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No email in the inbox? Check the spam Folder



Step 10: You have successfully Created account and Logged in

your balance is displayed here

Click Here to view Fees Statement

Use this to navigate to the respective sections

Step 11: Click Here to 
       see logout option
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Check Next Page for Reporting Procedure



PROCEDURE FOR REPORTING FOR TRAINEES

Click online student reporting

(After logging in)

Step 1



Step 2 Click student Report Online



Step 4 Click The drop down
           and choose Commuter

Step 5 Click Report Online
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